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Session aim 

 We will explore the editing, checking and 

polishing stage of writing, help you to figure 

out the drafting stages you need to take your 

essays through, and consider how to make 

your writing clearer and more concise. 

 



The editing process 

Self-assess:  

 

How well do you edit and proofread your work? 

 

DO you edit and proofread your work? 

 



The editing process 

Three levels of checking: 

 

 Essay 

 Paragraph 

 Sentence 



A checklist for editing 

Editing at the essay level 

 

 Assess whether your structure is effective. If 

necessary, shuffle paragraphs and sections around 

to achieve the most logical flow. 

 Add in signposting phrases (transition words) to 

guide your reader through the essay.  See Academic 

Phrasebank. 

 Improve the links between paragraphs/ sections. 

 Check that the arguments made in the main body are 

reflected in the conclusion. 

 

 

http://www.phrasebank.manchester.ac.uk/
http://www.phrasebank.manchester.ac.uk/


A checklist for editing 

Editing at the paragraph level 

 

 Re-visit individual sections and re-write to make them 

clearer. 

 Improve the internal structure and sequencing of each 

paragraph. 

 Make sure each paragraph has a strong, clear opening 

sentence, and a concluding sentence that shows its 

relevance to the question. 

 Make sure each paragraph is just making one main point, 

and that the point is fully developed, evidenced and 

discussed. 

 

 



A checklist for editing 

Editing at the sentence level 

 

 Check sentences aren’t too long or too confusing. 

 Reduce the number of words and streamline the 

writing. 

 Proofread for spelling, grammar and punctuation. 

 Carefully check references.  See Cite Them Right 

and/or iCite Guide. 

 

 

https://citethemrightonline.com/
https://intranet.birmingham.ac.uk/as/libraryservices/library/referencing/icite/index.aspx


Editing strategies 

 Leave a few days between the writing and editing 

stages to allow yourself to look at your work through 

fresh eyes. 

 Print off to do your editing. 

 Go through crossing out any words or sentences that 

are serving no purpose, but not material that 

advances your argument or helps to make things 

clear to your reader. 

 



Editing strategies 

 Often adverbs such as “slightly” or “extremely” can be 

cut. Make your verbs do their job so you don’t have to 

keep qualifying them. 

 Copy and paste any clumsy sentences onto a 

separate document and play around with them to find 

a more streamlined structure. 

 Read the whole essay aloud to check the flow. 

 Keep anything you cut out in a separate document 

called “scrap,” just in case you ever need it again. 

This will also make it less painful to trim your work! 

 



Editing a paragraph 

 Separate document 

 Line breaks 

 Check for overly-long sentences 

 Check sequencing 

 Check for repetition of ideas 

 Check for relevance 

 



The M.J. Hyland method 

 Print in completely different font ( a weird 

one) 

 Make font larger 

 Give your writing distance – make it alien 

 Revert for final check 

 



The B.B.C. method (Build, Blur, Corrode) 

 Build: this text actively advances the argument being made. It makes a 

new point, takes a previous point further, develops a new angle, offers 

fresh evidence or explains important detail — so as to advance readers’ 

understanding. 

 

 Blur: text that does not clearly advance the argument, perhaps 

because it is repeating something already said, connecting back to an 

earlier point, or waffling around unimportant detail. 

 

 Corrode: text that is a liability. It might be theoretically incorrect, 

factually wrong, un-evidenced or illogical. It could be completely 

‘correct’ but misplaced — an intrusion or digression that obscures the 

main line of argument. In academic work a sentence or paragraph can 

also be corrosive if it is inappropriate, badly written, or uses the wrong 

specialist vocabulary. Corrosive sections can undermine your ideas 

and give an impression of sloppiness. 

 

 Adapted from: Dunleavy, P. (2014) The ‘build, blur, corrode’ (BBC) test can help you edit new writing [Blog post on-line]. Available from: 

https://medium.com/@write4research/the-build-blur-corrode-bbc-test-can-help-you-edit-new-writing-d465ed900334 [Accessed 09/01/2015] 

 



The B.B.C. method (Build, Blur, Corrode) 

Decide if each sentence or paragraph builds, blurs or 

corrodes your argument, then take the following steps: 

 

 Expand the ‘build’ material. 

 

 Minimise the ‘blur’ material. 

 

 Eliminate or radically upgrade all the corrosive 

material.  

 

 

 Adapted from: Dunleavy, P. (2014) The ‘build, blur, corrode’ (BBC) test can help you edit new writing [Blog post on-line]. Available from: 

https://medium.com/@write4research/the-build-blur-corrode-bbc-test-can-help-you-edit-new-writing-d465ed900334 [Accessed 09/01/2015] 

 



Editing practice 

Activity: test your skills 

 

 Try editing the paragraph. What mistakes 

can you spot? What sentences can you re-

phrase or tighten up? 

 



Activity: answers 

Key errors from the above 

  

• Punctuation, spelling and grammar e.g. apostrophes where there shouldn’t be; wrong sort of “its”; comma splices and 

fragmented sentences. For more on grammar and punctuation, see other hand-out. 

• Inconsistency – e.g. in whether numbers are presented as words or figures 

• Incorrect formatting of references – when the author’s name is mentioned in the text, only the year of publication needs to 

go in brackets 

• Informal language and use of contractions (e.g. “don’t”) 



Academic Skills Centre 

Location 

1st floor, main library 

 

Telephone  

(0121) 414 3666 

 

Email 

asc@contacts.bham.ac.uk 

 

Web 

intranet.birmingham.ac.uk/as/libraryservices/library/skills/asc/index.aspx 

https://intranet.birmingham.ac.uk/as/libraryservices/library/skills/asc/index.aspx


Academic Skills Gateway 

libguides.bham.ac.uk/asg 

http://libguides.bham.ac.uk/asg/home

